
_# ______ 
(CO Office use only) 

Wayne Local Schools 
SALES PROJECT REQUISITION (FUNDRAISER) 

 
Today’s Date ___________________ Group____________________________________________________ 
 
Proposed Sales Project______________________________________________________________________ 
 
Purpose of Project (how will funds be used)___________________________________________________ 
 
Proposed Date(s) for Sales Campaign_________________________________________________________ 
 
Vendor Name and Address__________________________________________________________________ 
_________________________________________________________________________________________ 
 
Quantity Ordered _________________________ Cost per Unit __________________________________ 
 
Proposed Sale Price per Unit___________________________ 
 
------------------------------------------------------------------------------------------------------------------------------------------------------------------ 
Requested By: 
 
________________________________________   __________________________________________ 
Sponsor        Building Principal 
 
________________________________________        __________________________________________ 
Treasurer                       Superintendent 
 
 
------------------------------------------------------------------------------------------------------------------------------------------------------------------ 
TO BE COMPLETED AFTER THE SALE 
 
Quantity Sold   ______________   (A) $______________________ 
 
Expenses: (Purchase orders) ______________   (B) $______________________ 
    ______________    $______________________ 
    ______________    $______________________ 
    ______________    $______________________ 
 
Quantity Returned   ______________   (C) $______________________ 
 
Quantity Unaccounted for _____________   (D) $______________________ 
(Explain on reverse side) 
 
PROFIT OR LOSS – LINE A MINUS LINES B, C & D  $___________________ 
 
----------------------------------------------------------------------------------------------------------------------------------------------------------------- 
Requested By: 
 
________________________________________   __________________________________________ 
Sponsor        Building Principal 
 
________________________________________       __________________________________________ 
Treasurer                      Superintendent 
               
               
             Revised 6/13/2008 


